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| e 29 December 1953

MEMORANDUM FOR: Colonel White
SUBJECT t Proposed Construction of a Records Center - 25X1A6d

1. Review of the draft of the project outline for submission to the
Project Review Committee, prepared by Ceneral Services, indicates it confornms,
wi;h and follows instructions contained in Notice No. 5-3-1 issued 29 July
1953,

2. The outline gives a complete piocturs of the project and couplsd with
the attached information General Services proposes to present, would glve the
PRC an adequate story to make a decision on, I believe, however, the cutline
might be improved and strengthened by elaboration, modification, or change in
certain statsments or facts, These are as follows:

&, The rate of purchass of equipment is predicated on the three
year period 1950 to 1952 inclusive., During this period the Agency had
its greatest growth and expansion. Present personnel ceilings and
budget limitations indlcate standardisation at present levels rather
than continued expansion, As meny of the safes and cabinats purchased
during the 1950 to 1952 period were to taks care of the needs of new
employees, it is my opinion that the rate of purchase should be modi-
fied to reflect only expansion of records and that little or no cone
gideration be given to the needs of additional personnel,

b, l. The outline states that in the future (10 to 20 years)

the Agency will require up to 70,000 sq. ft. of floor area for records.
The proposed bullding will provide for 21,290 sq, ft, and is being
constructed to allow for expansion of an additional story which will
furnish an additional 18,970 sq, fi. of floor space. Therefore, an
additional bullding will be necessary to provide for the future reqQuire-
ments, The outline indicates storage capacity is predicated on a ratio
of 2 cu. £t, of records to esach sq. ft. of storage area. The Real
"Estate and Construction Division is.of the opinion a ratio of nearly

3 cu, f£t, of records for each eq, ft, of storage area can be achieved
in a tuilding constructed and designed for storage of records.

2. There is room adjacent to the proposed building for the
the construction of an additionel bullding. The Real Estate and Con=-
gtruction Division wishes to point out that the terrain at the proposed
slte is not the best for the construction of a building of this size
and that conterplated future expansion complicates the problem.
Weighing thls against other factors, such as ownership of the land,
guards, securlty, disaster location, etc,, indicates these oould
eaglly offset the construction problem, It is believed, however,
that this should be eleborated on in the outline,
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"¢y The outline is indefinite as to the mource of funds for the
$L05,000 necessary for the construction of the building, Also the
availability of funds has not been discussed with or concurred in by
the Comptrollerts Office. It is suggested that this be done and
definate opinions obtained from the Comptroller in regard to:

1, Whether the monles proposed to be obtainsd frcmi present
allotments to Ceneral Services can be used for this construction.

&
2., Whether or not the additional $200,000 can be provided
ocut of funds sllotted to the DD/A or must come from other sources
to be determined as the result of re-scheduling of obligations.

d. In regard to personnel, it is my opinion that the outline should
should give more information. This should include:

1, Wwhether present personnrel can do the job or if not, the
nurber of additional personnel whish will be required,

2, The total number of personnel necessary for the propéaad
operation,

3+ The inclusion of the concurrences of the Commanding
25X1A6d ©Office M in the outline rather than a referencs to said
soncurrencas.,

@, The outline mentions a tentative commitment to relssse the
25X1A6a property by 30 June 1954, It is extremely desire
ous 1f each authorisation is obtained promptly that the proposed bullde
ing would be in use by 30 June 1954. It is suggested, therefore, that
the outling be modified to include what can be done to retain Roslyn
’beyggﬁbgﬂ June 195} and if this is possible what the additional cost
'ﬁ‘ml »

3+ It i=z recommended that the outline be returned to Genersl Services
for revision ‘and to obtain ths concurrences and opinion of the Comptroller in
regard to source of funds,

I e
or /DDA WHMshh (29 Dec 53)
cc + DD/A chroho M
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